COMPETENCY
LEAVING A JOB WORKSHEET ANSWER KEY

PART A

L.

No, Eric should tell his new employer that he needs to give a two-week notice to his old
employer.

This is the correct thing to do for many reasons. They include:

It is the ethical thing to do. Eric understood the termination procedures when he

accepted the job.

It is important that Eric leave his current job on good terms for future references and to
keep the door open for possible employment in the future. Remember, if Eric returns he
can make sure he no longer works for the supervisor that has caused him these
problems.

It will show Eric’s new employer how responsible and ethical Eric is. While the new
employer would like FEric to start immediately, they will also know that if Eric can leave
his current employer “high and dry,” he can do the same thing to them.

PART B

L.

2.

Bob

No, if one of the other phone representatives has a higher salary than Bob, their increase
in terms of actual dollars could be more than Bob’s actual dollar increase. For example,
if Bob was earning $25,000 and received a 6% pay increase, his pay raise would be
$1,500. If Carol was earning $30,000 and received a 5.5% pay increase, her pay raise
would be $1,650. This is often how annual merit pay raises work, as a percent rather
than as a specific amount.

Alice. She has a solid rating (B) and has the skills needed for the new job. The company
needs workers that can perform tasks to be able to get work accomplished so they can
make profits, remain in business and keep everybody employed.
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