How to Re-size Pictures

1. Make sure that all the pictures have been downloaded to one folder and are in the order in which you want them.  Try to have them in numerical order.

2. Create a new folder within the folder that holds the pictures.  Call it something like “Pics re-sized”.

3. Right click on the very first picture and choose to open with Microsoft Picture Manager.

4. [bookmark: _GoBack]Make sure that when Microsoft Picture Manager opens that all of your pictures are there.  Go to the multiple picture icon that should be to the left just above the pictures.

5. Go to Edit and click “Select All”.  Then go to File and choose the “Export” option.  You should get a right sidebar with options.  The first thing you must do is to Browse and select the new folder that you made earlier.  This is where you want your pictures to export to.  Next you need to choose the size.  You want “Email Large”.  Click OK and wait for the process to complete.  This may take a while depending on how many pictures you have taken.

6. Once the export has finished, check your folder and make sure that your pictures are there.
