Owakihi, Inc.
Training Summary Form

Ik
I Employee: so el DA Topic: PROGRAM POLICIES AND PROCEDURES 103  Credit Hours:

I Description of Training Content:

Review and instruction on Owakihi Inc.’s 2018 policies and procedures including their location, access, and staff responsibilities
related to implementation of the policies and procedures. Policies and procedures adhere to MN Statutes, Chapter 245D Home and

Community-Based Services Standards.

.  Training Procedures:

Training Format Instructional Methods Demonstrated Competency

Self Study X Wiritten: _103 Packet X Knowledge Testing (Quiz)
Individualized Training Oral Presentation and Dialogue Other:

Team Meeting Guided Observation
Owakihi Inservice Guided Practice
Other: Other:

/ie |
IV. Date(s): @ 5}” 20 Trainer/Position: See above
(M/DIY) ; f ; _
Time(s): __/ G Review Signature: /T/?/f /{_] / /f/ A -
(AM or PM) i e

! understand the information I received and my responsibilities for implementation with this company and persons served.

o

il y / ~ ]
Employee Signature: __J /J (LectiN

Training hours need to be recorded by employee on corresponding timecard for reimbursement and training documentation purposes.
Employees are encouraged to keep a copy of this verification for their personal records.
Owakihi Inc.
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POLICY INDEX 2016

Policies and Procedures for Program Administration

Overview of Owakihi Inc.

Person-Centered Planning and Service Delivery Policy

Service Initiation and Individualized Planning Policy

Temporary Service Suspension Policy

Service Termination Policy

Quality Management Evaluation and Program Improvement Policy
Service Recipient Rights Packet

Data Privacy and Confidentiality Policy

Record Retention Policy

Grievance Policy

Funds and Property Policy

Prevention and Detection of Fraud, Abuse and Waste Policy
Maltreatment of Vulnerable Adults Reporting and Internal Review Policy
Maltreatment of Minors Mandated Reporting and Internal Review Policy
Emergency Use of Manual Restraint Policy

Incident Response and Reporting Policy

Emergency Response and Reporting Policy

Incident and Emergency Review Policy

Death of a Person Served Policy

Health Service Coordination Policy

Safe Medication Assistance and Administration Policy

Universal Precautions and Sanitary Practices Policy

Alcohol and Drug Use Policy

Safe Transportation Policy

Orientation and Training Policy



‘Juswiealyew pajadsns Jo
pabajje ay} Jo aleme Buiwooaq Jauodal pajepuell sy} Jo SINoY g ulyum (Lousbe aanebiseaul
apIsIno “'9'l) |eula)xa Ue 0] apew ad jsnw Hodal B ‘pliyd e jo juswiesailjew pajoadsns

S| alay] UsupA A21jod MIIASY [eulaju] pue Buipoday pajepuely siouijy JO Juswijealyjely Hl )

“JINPEe 9|gelau|nA
e Jo uonejojdxa |eloueuly 10 Jo9)bau ‘asnqe pajoadsns Jo pabajje Aue podai jsnw sispodsl
pajepuely :£21]0d M3IAaY |eusadju| pue Buiioday s}npy ajqesaunA Jo jusuijeasjepy g

" Jods 1ybn, e ojul s)ab aysyay I S8oIAIBS
Buiaiaoal uosiad e 0] Asuow ueo| 0} s|qeljdasde si )i ‘Aoljod Aladold pue spund 8y} uo paseq \u\ 0L

‘sgoueAalb ssaidxs Aay) Ji swn Aue way)
Jsuiebe uonoe aye) ued -ou| IyemQ Jeyl mouy siusididal 92iA1es S]] A1]0d doueABUD B w ‘6

‘suonesado weiboud pue [guuosiad ‘sjusidioal
80IAISS 10} SPJODBI 8Y) SUIBJUIBW "DU| IYDEMQ MOY $aquosep A21|0d Uolud}ay pJoaady 8yl [ ‘|

Ayjenuspiuod saalasald jey) Jauuew
e Ul auop aq |im pue sjeaud aq 0) passpisuod ase poasss suosiad Buipiebsis uoneuuojul
jo sobueyoxa [egJen pue uapum Jey) sajels Aoljod Ajjenuapyuog pue AdeAud ejeq syl _ i

‘paAIas suosiad jo
s)ybu sy} Bunoajoid pue Buisiosexa oy saunpasold sepiaoid sybiry Juardioey aslalag 8yl \N/ ‘9

‘sanuoud Aouabe Buinsiyoe pue sawodino juaidioal adiIAIeS
Buneew Ui ssausAloaye Auedwoo SSasse 0} pash ale spoyjow uoljenjeAs sAisuayaldwoo

18y} sajels Aaljod Juswanosdw) wesbold pue uonenjeay Juawabeuepy Aend sy i ‘G
T,

"S80IAI9S 9]BUILLIS) 0} papiwiad
SI "OU| IYDEMQO YIIUM JB3pun SUolIpuod ioads saljjuspl A21j0d UOIBUIWID | 93IAI9S By | v

‘uonjeulwIa} 82IAI9S pue uoisuadsns aoinies Auesodway 10y
sainpasoud ajesedas om) ale alay) ‘Aoijod uoisuadsng adiaiag Aiesodwa} ay) o} Buipioday 7 ¢
\

"ou| IyIemQ jo saljigisuodsal
3y} pue papiaoid aq 0} $921Aas 3y} sapinb jey) Juawnoop ay} se (dSSD) ueld Moddng pue
90IAI9S pajeulpioo ay) sayiuspl Aaljod Buluueld pazijenplAlpu] pue uoneniu] 3diARS 8y | T C

‘uosiad ay} 1oy juenoduwi si Jeym
Se [|om se ‘uosiad ay} 0} Juepodwi s| yeym poddns pue Ayuapl Aseaep pue Bujuueld soiAles

paJajuas-uosiad ‘Aa1jod A19AljaQg 221A19S pue Buluue|d paisjiuad-uosiad syj o} buipiodoy [
..\

9s|eq 10 ani] buisn SjuUsWaje}s BUIMO]|O0J 9y} O} puodsay

‘w04 Arewwng Buluted] paysene pue zinb ay) uinyal ‘uonajdwod uodn :suoposalig

rd

Q7 -S-( #np jo sjeq M L\\m UST /™ iaweN sakojdwz

81.0¢ S2inpadoid pue saidljod welbold
ZInD €0} 2|npoN Buiures |

€401



UOIJEDIPSLW JO S|8A8| 834U} U} aJe JeypA :A21j0d uonel)SIuIWpY pue aoue)sISSY UONEIIPaN 3jes 0Z

COT Y J7 =77 <17 ¢

!
]

/ !

LPaSN S| JUIBS3] [ENUBL B JO 8sNn AousBlawe UE Jl Jow 84 JSNW Jey) SUORIPUOD € au) ale UM q

EEWET A& 7K \,\J WESEN, T J Z
a J i ] { J !

73 / 4 .. ! J ) ...‘.. U ...~. —‘
ésiseq Aousbiawa ue uo yejs Aq pasn aq Aew jey; ﬁo_gmm_ jenuew pemojje ayj aie Jeypy e
Aa1j0d (HINN3T) Julesysay |enuepy jo asn Asuabiowg 6

L £SUIB2U09 Jo suolsanb InNoA ssalppe ued Jey) uosiad JBYjoue sl OUAA O

T T éunmeads pinoys noA aaiejussalidal
Auedwoo 1s.41} 8y} sI oym ‘suonetado Auedwos BuipieBal suleouod Jo suonssnb aney nokjf ‘g

paAIas suosiad Jo spuny o spuny "oy iynfemQ bBuljpueysip (i
wswejzzeqwg (g

spJeo swi) Buipesysiw Jo asje} Bulywagng(g

spuaidioal adinIas Jo spiooal ay} BulAysie (1

:8]qE}dad5e JouU aJe UYIIUM MO[Sq SANIAIIOE oy} ojdliD B
‘Jonpuoo Jadoudwi jo ss|dwexs sapinoid A21j0d 9)SEM PUe asnqy ‘pPNeldd JO UORU3AaId 3Y] '8l

Mo[oq (S)IaMSU® ]3911090 o] ojo[dWo)

‘paAlas suosiad 0} 82IAISS 10 1D apiAoid 0} Ajjige Jiayy Jredwi pjnod jey} Jeuuew Aue
ur sbnup 1o joyooje Buisn wouy pajiqiyoid aue yeys ‘Aatjod asn Bnig pue joyoly ay) Japun A

‘uoIjo8Ul pue asessip Jo peasds au) Bunusaaud 1oy so10e.d Juepoduw
}sow ajbuis sy} se Buiysem-puey saijjuapl sasnoeld Alejiues pue suoijnesald |esiaAlun ‘'Ol

‘L 16 I|e2 0} SI dajs JsJif 3y} ‘PaIp SAey
0} sieadde oym uosiad e JSACOSIP Jels JI Jey} saje}s AD1j0d PaAlas Uosiad e Jo yjeaq 2yl 1)

‘uossad B A|OAUI YIIYM SSOUSIIND0
Joy s1 Aoljod uspiou| ay) seassym wesboid ay) jo uoneiado Ajiep sy} Josye jey) SjUsAe
1o} saunpasoud asuodsal sapiuap) Aojod Buiioday pue asuodsay Aousbiswig ay| bl

"90Ua.IN200 3Y} JO aieme aweoaq welboid ay} 10 palinaoo
JUSpISUI By} Jae SIN0Y g UeY] Jaje| OU NG 80UaLINd00 ay) Jaye ajqissod se uoos se papodal
8q 0} pasu sjuspioul ‘Aaljod Bunsoday pue asuodsay Juspiau] ay) o} Buipioooy el
£40Z ZIND SaInpadold pue saldljod weiboid €0t



+

N

] A
gﬁu\
_ﬁl\ A0sInadng 0} oA Jod ‘Jou

J1) “suonsanb zinb ay} jo uonadwod uj Aousjadwiod pajessuowsp sey sAoqe palijuspl asfojdwo ayj <«

(s)asuodsaui j024100 2}
spuejssopun aakojdwa ayj jey} ainsse 0} Uaye} uoyde 3y} pue ‘A[}oaI0dul passmsue (s)uoysanb ayy aJoN <«

Y3ANIVYL A8 ONILSTL FOATTMONM

ayeq ) aafojdwg jo aunyeufbis

1S/ 7
by |

(. [

1)$9) Siy} uaye) aAey | Jey) pue saa1j0d Auedwod auj ‘IYnemo
ay) Buimowyj 1oy ajqisuodsal we | jey) abpajmouyde | asay Bulubis Ag (INJWIDAITMONMOV FIAO0TdNI

'sainpaoo.d pue saijod s ypiemQ Bulpsebal swi sty Je aAey noA jeu) suoljsanb Aue Ajyuapl asesld ‘¢

DL 4 q

>0 e

‘saInpaosold pue sailjod "ou| IYNEMO SU} SSE00E PUE 9}BJ0| UED NOA jey} spoyjaw om) Ausp| "€Z

MO[aq SHUE[q oy} ut (11

[

JUBWISSASSE |IS FLiu/ J 0 T io-( )7 g Bunsa) — L uAl)cnob) A=l L
/ / )y V=

‘Bulule) pue uoiejusio paseq
-fousyedwoo, Bunuswsjdwi jo spoyew g ses| e seynuspl Aajjod Bulules] pue uopeusuQ Yl 2T

L ) ;

13 ”:-....— 3 qu..u..x.... h .~ 7 : ﬁ..— ,_... .”_ _\___ .\_ { [} X _i‘_, ¥ Q
; A ] h_\._ | &

x_‘.__......d .,_ ...m

] [~ .h. \_ ._.
190y} AJusp| 'SL0IAISS m.___>_mom_ uosiad

e Buiuodsues} usym usxe) oq o} suopnesald [esenas sayiuapt Aoljod uonepodsuel | ajes ayl ‘g

CRI 0 (o0 uonesipsy ¢
¥ I ] o) uopeolpsiN 2

|
7T o uoneapaN L

¢ Kojod sy} uj payiiuap! JUSWBAJOAUI
£JO€ 2N S8INPadId pue salljod weiboid £0i

]



