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New Hire Orientation Quiz

1. What should you do if you are going to miss work?
a. Nothing, there is enough coverage there — they won’t miss me.
b. Send a text to my supervisor and let them know | won’t be there.
Call my supervisor or on-call person to let them know | won’t be there and find out how
they would like for me to proceed.

2. If you have a question about your employment at Beacon where are the places that you would
be able to find and reference the Employee Handbook? (circle all that apply)
(@) O:Drive (Beacon Network)
\b) Program Site
& The Administrative office
@ My personal copy | have been offered
e. ADP

3. Ifyou have a question about a policy or procedure what should you do? (circle all that apply)
@ Askyour supervisor
&) Reference the Policies and Procedures Manual (available online or at the site)
¢. Do what | think is best

4. You are working with Joe when he tells you that he is really frustrated with his current services.
He says he doesn’t like his staff or his housemates and wants to call his case manager to
complain and asks for your help to call. What should you do?

a. Do nothing, he’s just venting.
@ Help him call the case manager.
c. Tell him his case manager is busy and probably doesn’t want to talk to him.

Why? W\ 7 - Qlu_, '~

5. Ramona lives in her own apartment and receives support services from staff 2-3 times/week for
a few hours at a time. When you go to work with her on Tuesday she tells you that she had a
disagreement with the staff who was working with her on Sunday. She told you that the staff
person loaned $5 from her at Target and when she asked for it back the staff person swore at
her, told her she was stupid, and left. Is this abuse as defined by the Vulnerable Aduit Act?

@ VYes

b. No
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If NO, why?

If YES, then what could/should you do?

@ Contact the house supervisor or on-call person and let them know about the situation,
they will determine if it is abuse and contact (or not contact) the Common Entry Point. If
they don’t contact them | will get a letter and | can choose to contact the CEP myself.

b. Contact the staff person and ask them what happened before you report this to the
supervisor.

c. Contact the Common Entry Point to report the situation.
Document it in the staff notebook, but don’t report it to anyone.

6. Michael has been playing his Xbox all afternoon. You've asked him three times to clean his
room and he has refused. What should you do? (Circle all appropriate responses).
a. Unplug the Xbox and lock it in the staff office until he cleans his room.
b. Nothing, it’s his apartment and he can decide when he’d like to clean it.
€. Encourage him to clean his room and offer choices of how he could do it.
(@) Offer to help him clean his room and then you could play Xbox together for a little bit
afterwards.

7. List three examples of how you can be an advocate for someone you support?

a. Suoy 100 ~t

b. ey L IVWeede |

c | 75‘\‘3"“\
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8. True or False. If you are working with a minor and you suspect that there has been abuse you
have the choice as to whether or not you'd like to report this to Child Protection Services.
a. True

@ False

9. Based on the Universal Precautions Policy what are three ways you can practice Universal
Precautions?
a. Glowes

b. paAasW

c. E\_j*? e

10. True or False: Maltreatment of Vulnerable Adults or Minors should be reported immediately but
absolutely no later than 24 hours after initial knowledge of the incident.

Q True

b. False

Policy Acknowledgement and Orientation Completion Statement

| acknowledge that | have completed New Hire Orientation. | have been trained on company
policies and procedures and been offered a copy of Beacon Specialized Living Policies and
Procedures. If | have further questions regarding any of the topics | have learned today | know that |
can either reference the manuals or ask my supervisor.

S
T\LAS&_‘Q\r\\'{i-__LC&CLg 2412 12»

Employee Signature Date







*SpJ023l Jeuos.tad 119y} 10} uoedUIdA siy} jo Adoo e deay 0} pabeinooua ale ssalkojdwg
‘sasodind uoljejuawnoop Buluiel) pue Juswasinquiial 10§ piessw) Buipuodsaiios uo asfojdwe Aq papiodai aq o) pasu sinoy Bujuges |

PISN oA V(R ulw :aunjeubis eafojdwg

‘parias suosJad pue Auedwos s1y} yum uonejuswaidu 1oy sanijiqisuodsel Aw pue paAa29l UCRULIOU| 3Y) puelsiapun |

(Nd 40 AY)
st AN o o :aInjeubis Jeurel] (s)swny
(A/Q/N)
:UOIISOd/Jaurel | owzfzi]e (s)area Al
8YI0 HETTe)
soloeld pepine — eoIAIeSUj uooeag — X
=1t Tg) uoneAlasqQ pspino Bunesy wea|
Jjuswissassy [IMS penesqO snbojeiq pue uonejuasald [l -~ X Buiuiel] pezienpialpu|
(zinp) Bunssj ebpajmouy) X USPUM T Apmis Jlas X
Kouejedwior) pajesjsuowiag SPOyJo [euononnsy| jewiog buurer]

:Sainpadold buiureil |||

"SOOIAISS PaISIURY) U0SIS O] UOIIONPOoAU| PUB ‘SUOINEDSId [BSIaAIUN 'SIYBRY [BnpiAipu] ‘YVdIH ‘SIyBiY [BnpiAipu] 0} sa)jiqisuodsay
yers ‘Buipoday Juspiou] ‘'sainpasold Buioday YIANOIN B VYA Uooeag ‘SIoUliy JO Juswealjely ‘10V HNPY S|gelaujnp ‘sainpasold pue
S810lj0d Uooeag “joogpueH aaAojdwg ‘ssnjeA pue uolssipy uooeag so1do} BUuIMO||0} By} SSSSNOSIP 8SIN0D INOY SAl SIY | :UoljejuauQ 3l MaN

:;Jusjuo) bujuiel] jo uondudsag ||

sinoy G :SINOH 1pain uoneuaLQ ol maN :oidoj TP ) VTTSK Y AL dr* :00hojdwg |

wJio4 Arewwng Bujuiea
buinr pezjjeroeds uooeeg






uo198joId PIIYD PUE SHNPY 9jqeiaujnp

Poronon Jﬂ._,ﬁ _ju.m%o._:gm:m_m sakojdwig iy Ay :ainjeubig Jaulel |
AG/N
wWdoo izl o} WOz 1T sewl| ©@2Zzo2]2lje  @e(q UoNoNISUl pUB MBIASI (¢) Saidijod BUIA] pazijeroads uodeag g
AT/
0} :sewi | X1:Tg ‘buioday pajepuely aul-uo SaoIAISS JBlS 'Y

:sawil] pue sajeq Bulugel] "Al

pied buiodal jo uonnguisiq 4syl0 X Thlg)
aoljoeld paping aoIAlesU| uooeag ~ X
Jeylo - anbojeiq pue uopejuasald [eid X Bunesiy wea| —
Juswissassy |INS paaesqo — uononlsu aul-uQ X Bugasy Aosimedng
(zinp) Bunsa] abpomouyy ~ X S8INpad0id ) SaI0I[0d :USIHIAA X Buiuiel] pazienpiaipu]
uonjenjeA3z Aduajadwio) SPOY)3|N [euodNIISU| jeuwio] bujurel]

:Sainpadoid buiure] ‘|||

‘(Koljod Auedold pue spun4 pue ‘Aoljod
MalnsY [eusaiu] pue Buioday pajepuely pue siouly Jo Juswiealyjely ‘Adljod meinay |eulsiu] pue Buioday s)ynpy s|qelsulnA Jo juswiesi)ep)
"UaIp|Iyo pue s)npe ajgqesaujna Joj sainpasold pue saiojod Buipodal usuwealjjew s.uooeag Bunguswsjdw) pue paalas suosied Bunosjoud Joj
saljjigisuodsal pue sajol aaAojdwa 0) pajejal sainpasold pue saipljod BuiAl] pazielioeds uocdeag sy} UO UOIONIISUl puB MBIAY ‘(Joy Buisuaol
S80S UBWINKH) 99'VSHZ PUB GO'VGHZ Seinels NI O sjuswadinbes gjqeoiidde pue ‘(sioulpy jo uawjeale) 955929 ‘(SHNPY ajqelsuinp)
Z.1GG'9Z9 pue /66'9Z9 SaJnielS NIA Ul syuswalinbal Buipodal pue suoniulap ay) Jo uoljeue|dx3 Juswieasjew pejoadsns 1o pabajje Jo sjusploul
Buipodal pue juswiealjjew wol) sioulw pue synpe a|qelaujna jo uonosjold ayy Buipiebal Jepodss pajepuew ay} YIm uoloniisul pue malnay

;Judjuo) bujuiea] jo uonduoasag ||

$8INPa20. pue Aoijod mainay Jeutsjul pue buiriodsy pajepueyy Sioulyy JO Juslues.)fep =
sa.npos0.id pue Aoijod meirsy [eutsiul pue Buruoday Sjnpy ajqedsun Jo jusunesyjep = .
10l M3IIATY TVYNYUILNI ANV ONILYOd3d INFWLVIHIIVIN S SR AT A .rjam, :09hojdwig |

S SINOH upal) wio4 Arewiwing Bujuie.d
buinrg pezijeioeds uooeeg



Ajus aseqejep Bulules) Jo) papiwgns pue ‘(sainjeubis
Jaulesj pue gejs yum) payejdwod si gl wio4 Adewwng Buluies] mainsy |eussju] pue Buipodey Juswiesdyel jey) sainsus lsulel |

‘suonsanb 4o Bujuiel) Jeyuny Jo) S80IN0Sa YUM Jels sapiaoid pue suoisanb jjejs siemsue Jaujel

1eyoed Buluies; siy} ul pue ‘saioljod Yjoq Ul ‘pied Buplodsy sy} uo siequinu
suoydaja) Aousby aAnebisaAu| [BUISIXT JO SUONEDO| BY) saynuapl Jaujel] ‘pie) Buipoday s uniemO Uum gels seplaoid Jaules|

‘jJels ypm Aojjod smaiaal pue ‘Aoijod Auadoid pue spun4 "ouj IyemQ sy} yum Jels sepiaoid sulel |
‘sabed payoene uo paynusepi se bupuodal Juswieal)ew o) oyoads suopoas Aoljod ay) smeiaal Jsulel |

‘saiojod asay} yum asueldwos pue paasas suosiod Bunosioud Jof a|qisuodsal aie
Jjels 1ey) uoneloadxs SWIUOD Jaulel] "MBIABL 10} ADIj0d MBIASY |eusau| pue Bunjoday psejepuely pue SIOUl JO Juswieanjely ay)
pue A21j0d MaInSy [eulslu] pue Buiuoday S)NpY oljgelsulnA Jo juswiessey -ou| IynemQO ay} Jo se1dod yum yeis saplaoid Jsulel|

"(sJoulp Jo Juswieadye :Buipoday psjepuelp
pue 1oy }Npy a|qelauinp :Buiodey pajepuepy) pais|dwos usaq aAey S8SIN0O Bululel) sul-Uo S8JIAISS JelS 1By} SULUOD Jaulel )

"Seinpa20.d pue sjuswialinbal A21jod MalAa] [euidjul pue buodal Juswijealewl s IynemQ buipiebal uoijonisul pue malAsy

Buuien) auif-uo sa2IrIDS Je)s 0} Judwdpddng,
S3AIDIT0d MIIATY TVNAUILNI ANV ONILYOd3Y INJNLVIHLTVIN "ONI IHIMVMO



