‘uonesiiiaA Jo Adoos des)y| "sasodind uonejuawnosop Bululel pue jJuswasingquiial Joj pJedsuwilj uo sinoy Bujuies) spiodas esakojdwg

“MoIAS. seioljod [euisiul 0] HOIHd aaAojdwa Aq pajeidiios sem Bujulel) sul-Uuo Jey) LWayUos Jsnu seufel] Juswalnba. Bujutes aul-uQ (2
“MoIA®J saaljod [euisjul 0] aAljuSsaldal HH Jo Jojeuipioos Hoddng uoseag yjm uoissnasip dn-mojoH Juswainbai Buiures) sul-uo (L«

P

Z :aanjeubig sakojdwy et \rtﬂnﬁ.l :aanjeuBis Jaules|
Wd o>  Nd o P AQN S
:uoneoo] ™ @£/ 0} OQp;fl sswi] (s)areq UOISSNOSIp g MalAal Ad1j0d ”mbo_._mw:m_\ls yels v

Il LYVd

(upaJo Bujuies| unoy G0 = 8uUl-uQ) INd 10 NV NAW

0} sawl (s)ereq SO0NOEI4 AJBAId BJeq oUl-Uo SedIAIag JEIS :ajqealjdde Jj

1 1dvd

Sseull] pue sajeq buluiely ‘Al

JuswISsSessy IS paAlasqO

anbojeiq pue uopeasaid |BI0 Py 20IAI9SU| IYNEMO A
AJIIN0ag YIOMON- || o Bunesy wea|
6y abes() - - od:

pue JuaWwaaaiby abesp) oju| ,whwmmmﬁ%w SOIDI|0d:USHIAA X Bunsay Alosinedng
(SOASIEIS) ADBALd BJeq aull-uQ, Buluiel} pazijenplAlpu|

(zinb sapnjou; 8IS0 BUII-UQ) ZIND Apnis Jjos

pasn spoyjaw [euoionjSul 10j mojaq X a8oejd
suonenjeAs Adusjaduio) SPOYIS\ feuononisu| jeuriog bujurer]

sainpadoid buiuiei]l |l

‘saJnpaooud Ajunoes pue (seofoeld AoeAld Jo 900N "o'1) spybu Aoeaud [enplalpul

Buipnjour Aoeaud ejep Buipsebal sainpasoid pue seoljod [EUISjUI S IUNEMQ UO UOIIONJISUI PUB MeIASY 'YV dIH Pue ADBALd BleQ BjoSsuuly uo

sjuswaiinbal Buiuiel) [esousb syespy “sanligesip yum ajdoad o} saoinies Buiuisaob suonenbal Aoeald |esaps) pue sje)s Buipiebal uonew.oju|
jusjuo) bujurei] jo uondidsag ||

S rd g 1 : .
SINOH 1paJD GEI S3DILOVYd ADVAR VIva -oidol e M > 563\,:..)0 : 9afojdwz |

w04 Alewwng Buluies )
buinr] pazijeloads uooevag



‘Ajus sseqejep Bujulesy Joy papiwigns pue pajs|dwoo aie (sanjeubis yejs yum) Anoag yJomsN
pue ‘Juswealby ebesn uopeuuo] pue Jendwoy ‘wuo4 Aewwng Buues] gg| ssonoeld Aoeaud ejeq 1By} sainsus Jauiel]

'suosanb Jo Bujuies) Joyuny 10} $32IN0S8I YIM JJE)S SBpIAcId PUB ‘suonsanb Je)s sIsmsue Jaulel T

saofjoeld Ajundoag e
SaInNpadoid pue Aoljod sybry [enpialpuj e
soonoeId ADBALIH JO 910N  *

(OdLl) suonessdQ pue juswAed ‘qusunesl] o
suofndaoxy
2InNsojosIq papiwlad
aInso|osiq palinbay
(sisynuap| |Hd) uoilewloyu] YyeaH pajosioid
9Ny AoeAud jo asoding
01 saj|dde y oym
sjusuodwon o
Buin] pazijenadg uooeag o) saonoRId AOBAL] Bl e

0OO0o0OO0CO0OO

'SMOJ|0} € ‘suoljoss Aoljod smalAal Jaulel | “MaiAal Joj seiljod Aoeaud ejep s,ucoeag Jo saidod yum Jels sapinoid Jsulel] ‘g

"saunpadold pue saioijod AoeAud ejep s,uooeag uo Bujuiel) Bunonpuos 0y
HOIdd pajeidwod usaq sey (YVdIH '@ Adeald eleq NN :seonoeld AoeAld ejeq) Bujuies) auij-uo sedIAISS JBJS Jey) SULIUOD Jaulel] |

-SaInpadoid pue sjuswalinbal ASeAld Bjep S IYDEMQ JO UOISSNISIP PUE MIIADY

Bujuren suj-uo sasinieg Jelg 0} Juswayddng,
dNITLNO S€1 SIDILOVHd ADVAINd Viva



uopv9joId PHIYD PUE SHNPY d|qesauinp

i

| \ :ainjeubig aakojdw] —reecty/ a7 X v g :ainjeulig Jaujel ]
77

al
W90, 21 0} WYoLT1! :sewl ._.Eﬁmhfwﬂ._\wr :9)eq uononnsul pue MajAal (g) Sa101|0d DUIA] pazijerdsds uodseag ‘g

AQ/N
ol 'sew). :eled ‘Bunioday PajepuBy Sul[-uo S80IAISS JBIS 'Y

:sawll] pue sajeq Buluiea] "Al

pJed buiodal Jo uonnquisiq 1eyi0 X =1 lg)
ao1noeIld peping QoIAlesU| uodeag ~ X
-10) (o N anbojel pue uonejuasald jelQ X Bugesy wea] —
JUBWISSaSSY |IMS paAesqO — uononJsul sull-uQ X Bunesy Aosiniadng
(zinp) Bunsa] abpsmouy ~ X $8INpad0id § S9I01|0d ‘USIAA X Buiuiel| paziienplalpu|
uonenjeAg Aousjeduio) SPOYJoA [euojonnsu| jeuniog buiurea]

:SaInpadoid buiurea] ‘|||

‘(Aoljod Anedoud pue spund pue Aoljod
MeIASY [eulsju| pue Bunioday psjepuepy pue SIOulp JO JusWweallely ‘Aoljod Meinay [eulsiu] pue Buiodey SNPY S|qeJsuinA Jo uswiealely)
‘USIPIIYS pue S)Npe a|geJaulna Joj sainpaocoid pue saijod Buipodal Juswieal)ew suooesq Bunuawseldwi pue paaiss suosised Bunosioid Joj
senljiqisuodsal pue sejol d9Aojdws 0} psjejel sainpasold pue ssioljod Buian pezijeoadg uodeag Suy) Uo UCHONIISUl pue malaey ‘(19y Buisuson
S90IAI8S UBWINH) 99°VYSHZ PUB G9'VSPZ SeInjelS NN 1o sjuswauinbal sjqeondde pue ‘(siouly jo juswiean|elN) 955929 ‘(SHnpY 8|qeJauInA)
2.SG'929 pue £GG'9zZ9 SaINjEIS NN Ul sjuawsalinbal Buipodal pue suoiiuyep sy} jo uoneue|dxy Juswiesijew psjoadsns Jo pabsjle jo sjuspioul
Bunuodal pue juswies}EW WO} SIoUlW pue S)npe 9|qeJsaulna Jo uonasjoid ay) Buipsebal Jsuodal pajepuew sy} Yim UORONIISUl PUB MBIASY

:Judjuo) buiujes] jo uondudsaqg ||

s0.Npasvid pue Aoljod maiasy feutsiul pue Buiuoday payepuepy SIoulpyy Jo Jusiesjiep =
$8.INpas0id pue Aaljod Malnsy jeuajuj pue Buiuoday S)Npy a|qeisunA jo jusueajep =

101 MIIATY TYNYTINI ONV ONILHOdTY INFWLVIHLTVIN Y > NaW) )@S\ -eafojdwz |

T & - sInoHypeid wJo4 Arewwng Bujuredj
Buinr] pezijeioads uooeag




‘Anus eseqejep Buuiel) 1oy papwgns pue ‘(saunjeubis
Isufelqy pue yejs yum) psjajdwos s Lo uuo4 Aewwng Buiurel | M3IABY [eulslu] pue Buipodsy juswiesiyepy Jey seinsus Joulel |

'suopsanb Jo Buluiel} Jeyuny 10} $80IN0SBI UM JJels sepiroid pue suonsenb yejs siemsue Jauies)

"Joxoed Bujuiel siyy ut pue ‘saidljod yioq ul ‘pien Buipodsay sy} uo siaquinu
suoyds|e} Aouaby eAebisaAu| [EUIBIXT JO SUONEDO| BU) ssyjuspl Joules] -pie) Bumppoday synemQ yum yejs sepiaosd Jsurel |

‘Jels ypm Aoljod smalaal pue ‘Aaljod Auadold pue Spund -ouj IyniemQ ayj yum Jjejs sapiaoid Jauiel |
'sobed payoeye uo paypuep! se Buipoda. jusuiealjjew o} o10ads suonoss Asljod sy} smeinsl Joules |

"sa1o1j0d sy} yum soueldwoo pue paass suosiad Bunossjold Joj a|qisuodsal aie
Hels jeyy uonejoadxa SWIYUOD JsUlRI| "MBIABI 10} ADI|Od MBIASY lewssiu] pue Buipodey pelepuely pue sioulp jO JUSWIBSI BN BY)
pue Adljod meiney Jeussiu| pue Buiiodsy synpy SIqeJsuInA JO juswieadjiely oul IyMemQ ayj Jo seldoo yum geys sapiroid Joujes|

'(s1oul Jo Juswieareyy :Buinodey pejepuely
PUB 1OV NPy 8jqesauinA :Buipoday pejepuepy) peis|dwos usaq aAeY S8SIN0D Buiuresy suil-uo sediAIBg JE)S JRy) SULUOD JBulel |

b

+S8inpasold pue sjuswialinbal A5]j0d MSIASI [euIs)ul pue Buliodal JUsWEan[ew S, [DEMO Buipiebal uononijsu; pue maiAay

Bujupesy sutj-uo sadjriag 4e)S 0} juswealddng,
S310170d M3IIATY TVYNYIALNI ANV ONILHOdIY INFWLVINLIVIN “ONI IHIMVYMO



"Splodal Jeuosiad Jfayj Joj uonedyLaA siy Jo Adod e deay 03 pabeinoous ase s9alo|dwiz
"s@sodind uoyejuswinoop Bujujes Pue juswasinquiai 1oy paesswyy Buipuodsalios uo 9afojdwe Aq papiooai aq 0} pasu sinoy Bujuresj

2Injeubig sakojdwg

'PoALBS suos.ed pue Auedwod spyy yym Uonejuswisidwy 104 sappiqisuodsas Aw pue panrasss uoneuojul ayy puejsiepun |

(INd 10 )
[ \ft.\ln;\.“ :ainjeubig Jsurel | (s)awiy
(A/Q/N)
:uoisod/isules) (s)ereq Al

= hTe) 43YI0

8o10RId paping 90lAI8sU| Uooeag X
J8410 uoneAlssqQ paping Bunesy wes |
Juswissassy |1y pantasqQ anbojeiq pue uonejussaid |e1Q X Buiutes) pszienpinipy;

(zinD) Bunsa | sbpsmoury] X JUBSPHAA Apnig yles X

mo:ouwnEOO _uwum._mm:OEwn_ SPoyloN _mco_uos._uw_.__ umE._Ou_|m:_:_m._._.

:Salnpadoid buiurei] |

'SSIINISG paisjue) uosiad 0} uoRoNpoIjU| PUE 'SUCHNEDSIY [BSISAIUN “SIYBRY [BNPIAIPU ‘Y dIH ‘SIUBRY [enplAipu| 0} selijiqisuodsay
yels ‘Buodsy juspiou| ‘seunpasouy Buinoday YINOW % VWA uooesg 'SIOUIA 1O JuswieBnR ‘JOY INPY SjqRIauUInA ‘sainpasold pue
Seldljod uooeeg “joogpueH eskoidw ‘senjep pue UOISSIIN| uodeag ‘so1doy Buimojjo} ay) sessnosip esino Jnoy SAl SIY| :uoNeIUBLIQ BIIH MON

:Jusjuo) bujuiei] jo uonduossg |

SINOY G :SINOH Hpain) uonejusuQ aliH meN :oido| Q\S > \S\QJ\ &o)@ z :99hojdwg |

w.io4 Arewwng Bujuies |
Buing pazifeeds uooeag






(2) BEACON W Yie

Name:

New Hire Orientation Quiz

1. What should you do if you are going to miss work?
a. Nothing, there is enough coverage there — they won’t miss me.
b. Send a text to my supervisor and let them know | won’t be there.
@ Call my supervisor or on-call person to let them know | won’t be there and find out how
they would like for me to proceed.

2. If you have a question about your employment at Beacon where are the places that you would
be able to find and reference the Employee Handbook? (circle all that apply)

e O:Drive (Beacon Network)
Program Site k\,{\ W q)ﬁ/\W/

(c) The Administrative office

-

\d) My personal copy | have been offered

(e) ADP

3. If you have a question about a policy or procedure what should you do? (circle all that apply)

e Ask your supervisor
{b) Reference the Policies and Procedures Manual (available online or at the site)
¢. Do what I think is best

4. You are working with Joe when he tells you that he is really frustrated with his current services.
He says he doesn’t like his staff or his housemates and wants to call his case manager to
complain and asks for your help to call. What should you do?

a. Do nothing, he’s just venting.
Help him call the case manager.
c. Tell him his case manager is busy and probably doesn’t want to talk to him.

we_DeCaniee h1s  pee]mds are Valtd
ond he vy Ypel a8 1 tana] o
L1preent  Suppent,

5. Ramona lives in her own apartment and receives support services from staff 2-3 times/week for
a few hours at a time. When you go to work with her on Tuesday she tells you that she had a
disagreement with the staff who was working with her on Sunday. She told you that the staff
person loaned $5 from her at Target and when she asked for it back the staff person swore at
her, told her she was stupid, and left. Is this abuse as defined by the Vulnerable Adult Act?

Yes

b. No
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If NO, why?

If YES, then what could/should you do?

Contact the house supervisor or on-call person and let them know about the situation,
they will determine if it is abuse and contact (or not contact) the Common Entry Point. If
they don’t contact them | will get a letter and | can choose to contact the CEP myself.

b. Contact the staff person and ask them what happened before you report this to the
supervisor.

’@ Contact the Common Entry Point to report the situation.

Document it in the staff notebook, but don’t report it to anyone.

6. Michael has been playing his Xbox all afternoon. You’ve asked him three times to clean his
room and he has refused. What should you do? (Circle all appropriate responses).
a. Unplug the Xbox and lock it in the staff office until he cleans his room.
Nothing, it’s his apartment and he can decide when he’d like to clean it.
Encourage him to clean his room and offer choices of how he could do it.
Offer to help him clean his room and then you could play Xbox together for a little bit
afterwards.

7. List three examples of how you can be an advocate for someone yqu support?

a. ] 38demn. Yo Ot Vieeds
Vel thate i

o _He\P S wppery ool SPAK wp
pop Whed /H/LW et

o _hsk Mem What Mo Needss
avre & Canstder Hum
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Name:

8. True or False. If you are working with a minor and you suspect that there has been abuse you
have the choice as to whether or not you’d like to report this to Child Protection Services.

9. Based on the Universal Precautions Policy what are three ways you can practice Universal

o ash Nswrdiry Soparadely
o Do b ok olsents Soe doathbmshus.
. Encawrade 4 prachtee ond - Woth g,

10. True or False: Maltreatment of Vulnerable Adults or Minors should be reported immediately but
absolutely no later than 24 hours after initial knowledge of the incident.

? True
. False

Policy Acknowledgement and Orientation Completion Statement

| acknowledge that | have completed New Hire Orientation. | have been trained on company
policies and procedures and been offered a copy of Beacon Specialized Living Policies and
Procedures. If | have further questions regarding any of the topics | have learned today | know that |
can either reference the manuals or ask my supervisor.

07/A7/7640

Employee Signature Date







