Owakihi, Inc.
Training Summary Form

I Employee: | Topic: PROGRAM POLICIES AND PROCEDURES 103, CreditHows: _*——" —

) "~
Description of Training Content: D/gwhl
Review and instruction on Owakihi Inc.’s 2018 policies and procedures including their location, access, and staff responsibilities

related to implementation of the policies and procedures. Policies and procedures adhere to MN Statutes, Chapter 245D Home and
Community-Based Services Standards.

Ill.  Training Procedures:
Training Format Instructional Methods Demonstrated Competenc
Self Study X Written: _103 Packet X Knowledge Testing (Quiz)
Individualized Training Oral Presentation and Dialogue Other
Team Meeting Guided Observation
— . Owakihi Inservice — Guided Practice
Other: Other: —
IV. Date(s): 1 Trainer/Position: Seegbove——= ™ S R ¥
(M/DIY) p - / e % /.
Time(s): Review Signature: B sl aihal i G &=
(AM or PM) \ <

Employee Signature: — —

Training hours need to be recorded by employee on corresponding timecard for reimbursement and training documentation purposes.
Employees are encouraged to keep a copy of this verification for their personal records.
Owakihi Inc.
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POLICY INDEX 2016

Policies and Procedures for Program Administration

Overview of Owakihi Inc.

Person-Centered Planning and Service Delivery Policy

Service Initiation and Individualized Planning Policy

Temporary Service Suspension Policy

Service Termination Policy

Quality Management Evaluation and Program Improvement Policy
Service Recipient Rights Packet

Data Privacy and Confidentiality Policy

Record Retention Palicy

Grievance Policy

Funds and Property Policy

Prevention and Detection of Fraud, Abuse and Waste Policy
Maltreatment of Vuinerable Adults Reporting and Internal Review Policy
Maltreatment of Minors Mandated Reporting and Internal Review Policy
Emergency Use of Manual Restraint Poticy

Incident Response and Reporting Policy

Emergency Response and Reporting Poalicy

Incident and Emergency Review Policy

Death of a Person Served Policy

Health Service Coordination Policy

Safe Medication Assistance and Administration Palicy

Universal Precautions and Sanitary Practices Policy

Alcohol and Drug Use Policy

Safe Transportation Policy

Orientation and Training Policy
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