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DATA PRIVACY PRACTICES 135 OUTLINE
*Supplement to Star Services on-line training

Review and discussion of Owakihi’s data privacy requirements and procedures:

1. Trainer confirms that Star Services on-line training (Data Privacy Practices: MN Data Privacy & HIPAA) has been completed PRIOR
to conducting training on Owakihi's data privacy policies and procedures.

2. Trainer provides staff with copies of Owakihi’'s data privacy policies for review. Trainer reviews policy sections, as follows.

¢ Data Privacy Practices for Owakihi, Inc.
o Components
Who it applies to
Purpose of Privacy Rule
Protected Health Information (PHI Identifiers)
Required Disclosure
Permitted Disclosure
Exceptions
Treatment, Payment and Operations (TPO)

0 0O 00 0 00

¢ Notice of Privacy Practices
¢ Individual Rights Policy and Procedures

e Security Practices

3. Trainer answers staff questions, and provides staff with resources for further training or questions.

4. Trainer ensures that Data Privacy Practices 135 Training Summary Form, Computer and Information Usage Agreement, and
Network Security (with staff signatures) are completed and submitted for training database entry.
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1.

Review and instruction regarding Owakihi’s maltreatment reporting and internal review policy requirements and procedures:

Vulnerable Adults and Child Protection

OWAKIHI INC. MALTREATMENT REPORTING AND INTERNAL REVIEW POLICIES
*Supplement to Star Services on-line training

Trainer confirms that Star Services on-line training courses have been completed (Mandated Reporting: Vulnerable Adult Act and
Mandated Reporting: Maltreatment of Minors).

Trainer provides staff with copies of the Owakihi Inc. Maltreatment of Vulnerable Adults Reporting and Internal Review Policy and
the Maltreatment of Minors and Mandated Reporting and Internal Review Policy for review. Trainer confirms expectation that staff
are responsible for protecting persons served and compliance with these policies.

Trainer reviews the policy sections specific to maltreatment reporting as identified on attached pages.
Trainer provides staff with the Owakihi Inc. Funds and Property Policy, and reviews policy with staff.

Trainer provides staff with Owakihi's Reporting Card. Trainer identifies the locations of External Investigative Agency telephone
numbers on the Reporting Card, in both policies, and in this training packet.

Trainer answers staff questions and provides staff with resources for further training or questions.

Trainer ensures that Maltreatment Reporting and Internal Review Training Summary Form 101 is completed (with staff and trainer
signatures), and submitted for training database entry.
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