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New Documentation NCS policy
When completing notes, the start and end time reflect the time you pick

up/ drop off, not scheduled times.

Shifts open

NoO VAW

sheet

/ pick up

Independent client check ins
Reminder of mileage, turn in times, questions on how to fill out mileage

simple yes or no.

. Any questions, comments, concerns

Schedule changes- Company policy of schedule changes
ADP questions

Reminder when documenting on goal, please elaborate instead of

Print Name

Signature

Print Name

Signature

Juliee Koep
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