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When you are in Word, I want you to find the screen that formats the paragraphs. When you are in the area regarding the line spacing, are there boxes which indicate line spacing “before” or “after” a line? If yes, these boxes need to read “0”…and the double-space should be checked. When I go in and check the parameters of your line spacing, it is set at double-spacing but you (unintentionally) are adding 10 pts. after every line. You need to figure out how not to add those 10 pts. and just have straight double-spacing. If you can’t figure it out, I’d ask Miranda. This is a wide-spread issue. Keep me posted.

Oh yeah I overlooked this the first time…don’t forget to put the abbreviated title in the left-hand corner on pages 2 and on.

