Slide 1: Intro with names
Slide 2: What is an interview?
Slide 3: pre-interview phase
· Research mission of organization
· Find common beliefs or values that you have with the organization
· Know correct date and time for appoointment
Slide 4: Appearance: Outfits
· Business causal
· Dress pants; black, grey, brown
· No tank tops, thin strapped shirts, tube tops
· Skirts no shorter than knee length, no high splits in skirt
· Blazers are very appropriate no matter the weather!
Slide 5: Appearance: Accessories
· Footwear
· Heels should not be high, around 1 inch
· Open toe footwear – not appropriate for work, not for interviews either
· No sneakers, sandals, 
· Good choices- flats, dress shoes, simple boots
· Accessories
· Too much jewelry is a no no!
· Simple pieces
· Avoid looking “juvenile” with cartoon characters
· 
Slide 6 : Arrive at the interview: Timeliness
· Punctuality is key!
· 10-15minutes early
· Do not appear rushed or hurried, even if you are!
Slide 7 : Arrive at the interview: Mannerisms
· No cell phone! Not even while waiting. Leave in car
· No gum- use mints
· Sit still, try not to fidget
Slide 8 : Interview process: Introduction
· Shake hands only if offered
· State your name if interviewer does not
· Smile, maintain good eye contact
· Sit after interviewer does or if he or she indicates to
Slide 9: Interview process: Working Phase
· Eye contact!
· Incorporate facility values or mission in answers
· Do not TOUCH your cell phone (if you have it with you)
Slide 10: Inappropriate Answers to Commonly Asked Questions
· “Why do you want to work here?” (we can verbally state appropriate responses)
· “Because I need a job”
· “I need to pay my bills”
· “What are your weaknesses?”
· “I keep getting fired from my jobs ”
· “I am so lazy”
· “Do you have any additional questions?”
· “How much will I get paid?”
· “Will I get a sign on bonus and how much?”
Slide 11: Interview Process: Closing Phase
· Again, shake hands if offered
· [bookmark: _GoBack]Thank interviewer for time
