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	The American Association of Colleges of Nursing (AACN) in The Essentials of Baccalaureate Education for Professional Nursing Practice (2008) has delineated the expected outcomes to be achieved by graduates of baccalaureate nursing colleges.  Specifically, AACN’s essentials provide the framework for Lakeview College of Nursing’s curriculum (Lakeview College of Nursing, 2008).  One of AACN’s expected outcomes is that every graduate will be able to translate evidence-based nursing research into practice.  This requires students and professionals to have the ability to perform a literature review and produce a high quality paper. In order to accomplish these goals you will need to apply the editorial guidelines established in the Publication Manual of the American Psychological Association (2010).  The purpose of this paper is to provide the rationale for using APA guidelines and to familiarize you with some of the guidelines necessary for the production of a college-level paper. 	Comment by  : Make sure you know indentation and line spacing guidelines.	Comment by  : Note: Purpose of paper clearly stated.
	Many nursing students do not understand why they need to use a specific format when writing a paper. You may never have been required to use writing guidelines or believed you have done well without following specific rules. And, even though you might not now be planning to obtain an advanced nursing degree, you will always be expected to communicate clearly as a nursing professional. Using APA guidelines will ensure your written communication will not get lost due to typographical errors, incorrect citations, or general disorganization. (American Psychology Association, 2010, p. xiii.) 
	The APA manual is one of the most widely used resources for anyone who needs to write a professional paper, especially health care professionals (American Psychological Association, 
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2010, p. xiii-xiv).  As a baccalaureate student you do not need to memorize all of the guidelines but you do need to know where to look for specific information.  To provide you with a starting point, the title page and introductory paragraph of this paper are examples of the APA formatting guidelines you will be expected to follow.  However, you will need to read the sections on manuscript development to gain an understanding of what components are included in each section of a paper.  The Lakeview College formatting guidelines provides you with a list of many of the APA guidelines you will be using. 
	One of the first APA-recommended skills you will need to master is setting up the page layout.  Some of the APA guidelines you will need to become familiar with include topics on font and size of the typeface to be used, the margin measurements, and line spacing requirements.  Be aware that your computer’s standard formatting set up might not be according to APA guidelines. (American Psychological Association, 2010, pp. 228-230)
	Mastering the skill of citing sources and information is probably the most challenging for all levels of writers.  The APA manual lists more citation references than you will probably ever need.  However, correctly citing sources and information is one of the most important aspects of a well written paper.  This skill can only be developed by practice and by knowing where to locate each specific guideline in the APA manual.  There is one important thing to keep in mind when writing a research paper: any information that is not common knowledge or cited as your opinion needs to have a reference citation.  Information that needs to be cited and is not cited is considered plagiarized material. (American Psychological Association, 2010, pp. 169-174)
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	Contrary to what you may think, the last page of the paper, the reference list, should be the first part you develop.  An accurate reference list will be your foundation as you cite the information in the text.  The reference list also serves as the source for those who are interested in retrieving the information you cited. (APA, 2010, p. 180)  The reference list on page 5 of this paper is an example but you will need to carefully review your APA manual for specific guidelines which pertain to the sources you use.
	The intent of the preceding information was to provide you with the rationale for using APA guidelines and to introduce you to some of the more commonly used formatting rules.  As a professional nurse you will be expected to seek out and integrate evidence-based nursing research into your clinical practice.  This will require you to have the skills necessary to retrieve and interpret information on a continual basis.  Having professional writing skills will enable you to effectively communicate with your patients, family and healthcare team members in a manner reflective of the professionalism expected of a graduate of Lakeview College of Nursing. 
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Appendix A - Common APA Guidelines
Topic					Section				Page Number	
Parts of a Manuscript			2.01-2.03 -- Title Page			23
					2.05 – Introduction				27
					2.11 – References				37
APA Style				3.03-3.04 – Headings & Seriation		62	
					3.18-3.23 – Grammar				77
4.01 – Spacing After Punctuation		87
4.02 – Periods					88
					4.03 – Commas				88
					4.04-4.05 – Semicolons & Colons		89
					4.06 – Dash					90
					4.07-4.08 – Quotation Marks			91
					4.09 – Parentheses				93
					4.11 – Slash					95
					4.13 – Hyphenation				97
					4.14-4.20 – Capitalization			101							4.21 – Italics					104
					4.22-4.30 – Abbreviations			106
4.31-4.46 – Numbers				111
					6.01-6.09 – Quotations & Paraphrasing	170							6.03– Quotations < or > 40 words		170
					6.06 – Accuracy				172
Topic					Section				Page Number	
Reference Citations in Text		6.11 – One Author				174
					6.12 – Multiple Authors			175
					6.13 – Groups as Authors			176
					6.15 – No Author				176
6.16 – Two+ Works in Same Parentheses	177
					6.17 – Secondary Sources			178
6.19 – Specific Parts of a Source		179
					6.20 – Personal Communications		179
Reference List				 Agreement of Text & List			180	
					6.22 – Constructing an Accurate List		180
						Page Formatting			180
						Abbreviations				180
						Publishers’ Locations			187							6.25 – Order of References in List		181
					6.27 – Authors/Editors			184
					6.28 – Publication Date			185
					6.29 – Title					185
					6.30 – Publication Information		186
6.31 – Electronic Sources			187
7.01 – Periodicals				198
					7.02 -- Books/Book Chapters			202
Sample Paper										41
