FINAL CHECK-OFF BEFORE TURNING IN RESEARCH PROPOSAL
I strongly recommend you go through this check-off list to determine if your research proposal is really ready to submit.

1. Are you using Times New Roman font style, size 12?

2. Is your line spacing set at 2 (double-spacing)?

3. Are all four your margins set at 1” (or close to 1”)?

4. Does your title page only include: page number, running head, title, author, institution, course, and date?

5. Do all of your pages have a page number?

6. Does page two have only the page number, the title, and the text?

7. If you are using headings, are they centered and bold-faced?

8. Do you have a title on your very last page?

9. Do your references have a hanging indent?

10. Are all of the reference entries mentioned within the text of your paper? And, if a reference is mentioned in your paper, is it listed on the reference page?

11. Does your introduction clearly state the purpose of your paper?

12. Is your paper written ONLY in the 3rd Person Voice?

13. Are all of the required components from each section discussed in your paper?

14. Is all paraphrased information cited?

15. Is all directly quoted information cited?

16. Did you use the spell-check and grammar-check functions on your computer?

17. Did you read your paper out loud to yourself?

18. Did you submit your paper to turnitin.com?

If you answered  YES to these questions, congratulations! You now know how to read and critique a research paper, design a research proposal, and write a college-level paper using APA formatting guidelines.

