TESTING POLICY 

Firelands Regional Medical Center School of Nursing

Sandusky, Ohio
The purpose of the testing policy is to assure equal treatment of all students with regard to testing procedures within the school and pertains to all paper and electronic forms of testing.  The faculty believes that tests are a learning tool and that students should have the opportunity to take tests in an environment that is conducive to success.

A.
Course orientation documents explain the quizzes, tests and final examinations administered in a course.  The weight of these in the calculation of the final course grade is also noted.  Course orientation documents are distributed to each student on the first class day.

B.
FRMCSN courses all have the same grading scale.  This scale is published in the Student Handbook and school policy books under “Academic Policies.”

C.
A 90% proficiency in dosage calculations is required in order to pass medications in clinical nursing courses.  Three opportunities to achieve the 90% will be available.  The first quiz is given during class time and the grade received on the first attempt will be included in the student’s quiz average.  The student is encouraged to utilize dosage calculation learning resources before repeating the quiz.  The next two opportunities are on the student’s own time.  Three unsuccessful attempts to achieve a 90% will result in failure of the nursing course.

D.
 Testing procedures:

1.
Students entering the classroom less than ten (10) minutes after the testing has begun will be permitted to take the test BUT will not be given extra time. Students are to enter the room quietly.

2.
Students arriving more than ten (10) minutes after the testing has begun will not be permitted to enter the room.  The student must make arrangements for a make-up with the faculty member according to the Student Accountability Flow Chart.

3.
Talking, eating, drinking or other distracting behaviors are not permitted during test taking.

4.
Pagers must be on silence/vibrate; cell phones must be off.

5.
Personal items will not be permitted in the immediate testing area.
6.
Keep answer keys covered at all times during the test.  Cheating will result in disciplinary action by the Faculty Committee.  Dismissal from the school will be a result of cheating.

7.
If a student has a question during the test the student should clarify with the faculty member.   The faculty member may clarify any typographical errors but may not define words or rephrase questions.

8.
At the completion of the test the student may sit quietly in the testing room.  The student may quietly leave the testing room; the student may not return to the room until all have completed the test.  Students who elect to leave the testing room should also leave the vicinity of the testing area (no standing in the hall discussing the test).
E.
Special consideration for testing:

Any student requesting accommodations for a disability will be referred to the Student Success Committee.  If accommodations for testing are approved by the committee, the specific accommodations needed are then communicated to the appropriate faculty member(s).
F.
  Testing Review:

1. 
Students are permitted one review after scoring is completed. The review will be conducted after all students have completed the testing.          
2.
Talking, eating, drinking, or other distracting behaviors are not permitted during the testing review. 

3.
No cellular telephones, books, notes, or other classroom materials may be used during testing review. 
4.
No test items are to be copied during a testing review; copying testing items is considered cheating.                                                                                                     
5.
There will be no discussion of questions during testing review. Any questions may be submitted on the Test Question form and submitted for faculty review.  Students who require further clarification of tested material should make an appointment with the faculty member.

6.
Testing review sessions will normally be conducted before or after class times for the student’s convenience.  If a student is unable to attend the testing review session the student must set up a private review session with the faculty member within one week of the testing review session.

7.
There will be no cumulative test review prior to the final examination.

G.

Make Up Tests:

1.
Failure to appear for any test without notifying the school prior to the absence will result in a grade of zero (0) on the test.

2.
One unit test make up per student will be permitted in a semester.  A grade of zero (0) will be recorded for second and subsequent missed unit tests.
3.
The test must be made up on the next scheduled class, laboratory or clinical day.

H.
Make Up Quizzes
1.      Absence from class when a quiz with 15 questions or fewer is administered may not be made up and will result in a grade of zero (0) on the quiz. 

2.      Absence from class when a quiz with 16 questions or more is administered, without notifying the school prior to the absence, will not be made up and will result in a grade of zero (0) on the quiz.
3. 
One 16-question or more quiz make up per student will be permitted in a semester.  A grade of zero (0) will be recorded for second and subsequent missed quizzes.

4. 
The quiz must be made up on the next scheduled class, laboratory or clinical day.

I.
  Course end or comprehensive standardized tests will be administered throughout the curriculum.  These tests will be scheduled on a date other than that of the final course examination to promote student success.
J. Credit by Examination/Project:

Credit by examination/project may be granted for the Firelands Regional Medical Center School of Nursing Computer Applications course.

1. The student must inform the Registrar/Bursar of the decision to apply for credit by examination/project. The Registrar/Bursar will inform the Computer Applications course faculty member that a student wishes to obtain credit for the course by examination/project.

2. A final course project grade of “satisfactory” is required in order to be granted credit for the course.

NOTE:  See also Disability Policy
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