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Work Experience
PERKINS TOWNSHIP, Sandusky, Ohio
Dispatcher, December 2002 – May 2011
Answer 911 and business lines, question callers to determine their locations, and the nature of their problems to determine type of response needed.
Determine response requirements and relative priorities of situations, and dispatch units in accordance with established procedures.
Maintain access to, and security of, highly sensitive materials.
Relay information and messages to and from emergency sites, to law enforcement agencies, and to all other individuals or groups requiring notification.
Enter, update, and retrieve information from computerized data systems regarding such things as wanted persons, missing persons, stolen property, vehicle registrations, and stolen vehicles.
Learn material and pass required tests for certifications.
LAWYERS TITLE, Sandusky, Ohio	
Bookkeeper, June 2000 – December 2002
Debit, credit, and total accounts payable and receivable on computer spreadsheets and databases, using specialized accounting software.
Reconcile, note and report discrepancies found in records and bank transactions.
Compile statistical, financial, accounting or auditing reports and tables pertaining to such matters as cash receipts, expenditures, and accounts payable and receivable.
File paperwork, such as deeds and mortgages with the Auditor’s Office.
Education
FIRELANDS REGIONAL MEDICAL CENTER SCHOOL OF NURSING, Sandusky, Ohio
RN Diploma Program Candidate, May 2013 	
GPA 3.78
[bookmark: _GoBack]National Student Nurses’ Association – Member
American College of Nurse-Midwives – Associate Member
Student Government – Class of 2013 Representative
BOWLING GREEN STATE UNIVERSITY, FIRELANDS, Huron, Ohio
Associate of Science Candidate, May 2013
GPA 4.00



