February 7, 2012

Nancy Montgomery

2543 Section Line Rd 30 South

Willard, Ohio 44890

Name of other party

Title

Institution

Number, Street or P. O. Box

City, State, Zip

Dear Title or Name:


I plan to graduate from the Firelands Regional Medical Center School of Nursing on May 4, 2012 and I am seeking employment.  I plan to take the licensure examination for registered nursing as soon as possible upon graduation.
I am applying to your hospital because, and because I prefer to work in ___________________________________________ setting, especially _____________________________________________ unit.

I am looking forward to hearing from you and can be reached at (telephone number, address).  My resume is enclosed.

Yours very truly,

(First, Middle Initial, Last Name)

Encl.

