February 4, 2013

Mindy Quiggle                                                                                                                                             211 Clark St.                                                                                                                                          Willard, Ohio 44890
Director of Nursing                                                                                                                                             Mercy Willard Hospital                                                                                                                                      1100 Neal Zick Rd.                                                                                                                                                Willard, Ohio 44890

Dear Director of Nursing,
I plan to graduate from Firelands Regional Medical Center School of Nursing on May 3, 2013 and I am seeking employment. I plan to take the licensure examination for registered nursing as soon as possible.
I am applying to your hospital because I feel that I would be a good fit to your excellent nursing team, and because I prefer to work in a small community setting. I am especially interested in the intensive care unit.
I am looking forward to hearing from you and can be reached at 567-224-9360. My resume is enclosed.

Yours very truly,
Mindy M. Quiggle












Mindy Quiggle

211 Clark St. Willard, Ohio 44890                                                                                                567-224-9360                                                                                                                                  jarmin_3@yahoo.com

Career Objective					A position as a staff registered nurse on an 
							intensive care unit.


General Qualifications				
CPR Certified
							Course in Critical Care Management
							Experience in Venipuncture and IV therapy
							Team Leading Management


Education	
2013							Diploma, Firelands Regional Medical 
							Center School of Nursing, Sandusky, Ohio
							(Expected date of graduation: May 3, 2013)

2007							LPN Certificate, Ehove Career Center
							Milan, Ohio

1997							Diploma, Willard High School
							Willard, Ohio


Experience
11/07 – Present					LPN, Bellevue Care Center
							Bellevue, Ohio

2/06 – 3/08						STNA, Willard Healthcare Center
							Willard, Ohio

4/04 – 7/05						STNA, Hillside Acres Nursing Home
							Willard, Ohio


Volunteer Experience
2012							JDRF Walk, Port Clinton, Ohio
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Mindy Quiggle
Nursing, LPN
211 Clark St.
Willard, Ohio 44890

Tammy Buchannan
D.O.N
Bellevue Care Center
1 Audrich Sq
Bellevue, Ohio 44811

Dear Mrs. Buchannan, 

It is with regret that I must submit my resignation from the Bellevue Care Center. 
At this time I am leaving because I would like to broaden my knowledge and evaluate other opportunities. I have been employed at the Bellevue Care Center since November, 2007 and I have enjoyed my association, especially with my co-workers and of course, my patients.

Sincerely, 
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