January 25, 2013
Rachel E. Buie
118 West Main Street
Norwalk, Ohio 44857

Human Resources Department: Nurse Recruiting
Firelands Regional Medical Center
1111 Hayes Avenue
Sandusky, Ohio 44870

Dear Sir or Madam,

I plan to graduate from the Firelands Regional Medical Center School of Nursing on May 3, 2013 and I am seeking employment.  I plan to take the licensure examination for registered nursing as soon as the required documentation has been received from my educational institution. 
I am applying to your hospital because of its relationship to the community, and because I prefer to work in a team –oriented environment, especially on a Medical-Surgical Unit or in an Emergency Department.
I am looking forward to hearing from you and can be reached at 419.681.5962, 118 West Main Street, Norwalk, Ohio 44857. My resume is also attached.

Yours very truly,


Rachel E. Buie





[bookmark: _GoBack]
118 West Main Street
Norwalk, Ohio 44857
419.681.5962
rbuie@falcon.bgsu.edu
Rachel E. Buie      
Career Objective	A position as a staff registered nurse in an Emergency Department or on a Medical-Surgical Unit

General Qualifications	CPR Certified, Course in Critical Care Management, Experience in Venipuncture and IV Therapy, Team Leading Management

Education			
2011-2013			Diploma, Firelands Regional Medical Center
School of Nursing, Sandusky, Ohio 
(Expected date of graduation:  May 3, 2013)
2009-2011			Associate of Science Degree, BGSU Firelands
College, Huron, Ohio
(Expected date of graduation:  May 3, 2013)
1994-1998			Diploma, Norwalk High School, Norwalk, Ohio

Honors	
2010-2011			Citizens Banking Scholarship Recipient
2009-2011			National Academic Honor Society BGSU-   Firelands
2009-2011			Dean’s List BGSU-Firelands
2009-2011			Latino/a Learning-Behavior Achievement Award BGSU-Firelands

Volunteer Work
May 2012			Taco Night at the Crossroads Homeless Shelter
July 2012			Old Navy Flip Flop Drive
September 2012		Diaper Drive for Catholic Charities

References
Barbara Brunow 		419.557.7143 		brunowb@firelands.com
Birdie Stevens			 419.921.6204 		birdiestevens2010@gmail.com
Christine Genovese 		419.372.0674 		chrisag@bgsu.edu
Kathryn Falter			419.681.5138		kfalter@ftmc.com
January 25, 2013 



Rachel Buie
RN
118 West Main Street
Norwalk, Ohio 44857

Human Resources
Firelands Regional Medical Center Number, 
1111 Hayes Avenue
 Sandusky, Ohio 44870

Dear Sir or Madam:

It is with regret that I must submit my resignation from Firelands Regional Medical Center.
At this time I am leaving because of a new job opportunity.   I have been employed at (hospital, agency, office, practice) since August 1, 2009 and I have enjoyed my association, especially with my co-workers and of course, my patients.

Sincerely,


Rachel E. Buie
