A Proposed Dissertation Format for Students pursuing a PhD in Leadership at Beulah Heights University
The primary purpose of this dissertation guide is to describe a possible format for dissertations submitted for approval through the PhD in Leadership program at Beulah Heights University. This guide is in alignment with the requirements found in the sixth edition of the Publication Manual of the American Psychological Association (APA). It is important that you begin to familiarize yourself with APA guidelines as this is essential for your success throughout the dissertation process. For updates and additional information visit www.apastyle.org. This guide also contains important information regarding the dissertation content. The template included is a suggestion you may use to structure your dissertation. You should always defer to the directives of your dissertation chair and the guidelines of your proposal instructor. 

The following sections of the APA manual will provide more detailed information: 
1. Writing Clearly and Concisely (3.01 – 3.23)
2. The Mechanics of Style (4.01 – 4.49)
3. Displaying Results (5.01 – 5.30)
4. Crediting Sources (6.01 – 6.32)
5. Reference Examples (7.01 – 7.11).
Arranging the Dissertation
Pursuant to the dissertations submitted for approval at other universities, students at BHU should expect to submit manuscripts with sections presented in the order below:

· Title Page 
· Approval Page 
· Acknowledgements [optional]
· Table of Contents
· Chapter 1: Introduction
· Chapter 2: Literature Review 
· Chapter 3: Research Design and Methodology 
· Chapter 4: Results
· Chapter 5: Discussion / Findings
· References
· Appendices
· Tables
· Figures

The dissertations should follow a scientific method and contribute to the existing body of scholarly articles in the concentration area. 

To follow this scientific method students should expect to do the following: identify a problem, review the related literature, specify the purpose statement and research questions, collect data, analyze and interpret the data, and evaluate and report the findings. 

The Research methods used can be qualitative, quantitative or mixed methods. Some examples of appropriate approaches to each are listed in the table below. Please note that this list is not exhaustive. 

	
Qualitative Methods
	
Quantitative Methods
	
Mixed Methods

	Grounded Theory
	Descriptive Design
	Explanatory (Sequential)

	Narrative Inquiry
	Correlational Design
	Exploratory (Sequential)

	Ethnography
	Quasi-Experimental Design
	Transformative (Sequential)

	Phenomenology
	Survey Design
	Concurrent Nested

	Case Study
	Experimental Design
	Concurrent Transformative

	
	
	Concurrent Triangulation



Some texts that could prove helpful as you complete the dissertation process are: 

Educational research: Planning, Conducting, and Evaluating Quantitative and Qualitative Research (Creswell, 2015). 

Writing Literature Reviews: A Guide for Students of the Social and Behavioral Sciences (Galvan, 2017). 

Using Sources Effectively: Strengthening Your Writing and Avoiding Plagiarism (Harris, 2017). 

The Qualitative Dissertation: A Guide for Students and Faculty (Piantanida & Garman, 2009).

An Applied Guide to Research Designs: Quantitative, Qualitative Mixed Methods (Edmonds & Kennedy, 2016).

Using SPSS for Windows and Macintosh: Analyzing and understanding data. (Green & Salkind, 2017) 

Editing
You are responsible for preparing and editing your manuscript before submitting the manuscript for approval. Proofread carefully for typographical, grammatical, spelling and punctuation errors. You and your chair may decide that using an editor could be useful for you. If it is determined that you need an editor you must hire an editor as these are not provided through BHU. Editors are not allowed to make corrections that will alter the content of the manuscript. 

Typeface and Sizing
Manuscripts should be typed using Times New Roman size 12 font. A sans serif typeface may be used for tables and figures. Reductions in font size can be made as necessary to fit tables and figures on the page. 



Margins and Pagination
The physical appearance of the dissertation manuscript can either add to it or detract from it. It is important that you pay attention to the guidelines for preparing a manuscript for submission. Consult section 8.03 in the APA manual to gain further details. 
· Begin each chapter on a new page. 
· Use one-inch margins on all pages. 
· Page numbers should be placed within the top margins. 
· Margins for the appendix may be larger but not smaller than the recommended one-inch margins. 
· The Table of Contents is the exception to the flush rule stated in section 8.03 of the APA manual. 
The Title Page should not have a page number. The first pages of the study should be numbered using Roman Numerals i.e..: The Statement of Original Work should be numbered ii, the Abstract numbered iii, Acknowledgements numbered iv & The Table of Contents numbered v. Start using Arabic Numerals on the first page of Chapter 1. 

Line Spacing
Double space in all areas of the dissertation except in those sections where single spacing is required. Section 5.17 in the APA manual has more detailed information on spacing requirements. 

Headings
Use the first three level headings as per the APA rule in sections 3.02 – 3.03 of the manual. 

References
Double space the reference list and use hanging indentation. See 6.22 – 6.32 and 7.01 – 7.07 in the APA manual. 

Plagiarism
It is against the Code of Ethics for a student to plagiarize or self-plagiarize. Plagiarism can destroy your professional and academic career. Do not take information from the text verbatim. This is plagiarism even if you cite the authors name at the end of the text. You must place the author’s words in quotation marks and use proper citation. You may also paraphrase the author’s message into your own words and use proper citation. Please see Chapter 6 for more information on plagiarism, self-plagiarism and proper in-text citation instructions. 

Beginning the writing process
The process of writing a dissertation can be a daunting task. It becomes more manageable if the process is broken into small pieces. It is recommended that you start with a concept paper that will introduce the topic and allow you and your dissertation chair an opportunity to explore your chosen topic and discuss the appropriate methodology and research approach. It is recommended that the concept paper be no longer than 10 pages long. Once this concept paper has been approved by your Chair or Faculty Advisor, you can continue building on this paper. Always try to do a little writing every day as this will reduce the stress that comes with producing a dissertation manuscript. 

Concept Paper Explained
Please remember that the concept paper is merely a suggestion and not required by BHU. It is preferred that a concept paper contain the following elements: 
1. Introduction (3 – 5 pages): Research Problem Statement, Background and Justification, Definition of Terms, Audience & Purpose Statement. 
2. Literature Review (3-5 pages): An abbreviated review of the literature

The remainder of this manual will explain how the final format of the dissertation should look. Please keep in mind this is a preferred format and not a prescribed one, you are encouraged to make changes based on the recommendations of your Chair or Faculty Advisor. 

The template included represents the format for a qualitative dissertation. 




FOR USE WITH QUALITATIVE METHODS
Please note that this is only a template. Relevant headings and subheadings should be included or excluded.




[Dissertation Title: Subtitle]













A Dissertation presented to the Faculty of Beulah Heights University
in Candidacy for the Degree of Doctor of Philosophy














by
[Full name of Author]





Dissertation Director: [Full name of the Advisor]







[Month and Year degree is to be awarded]
Statement of Original Work
In accordance with the scriptural principles of a daily walk with Christ and the Campus Honor Code Pledge I declare that I have read the Honor Code Pledge in the student handbook. This dissertation is my original work. I understand that plagiarism is unethical and not allowed. I therefore declare that I have not copied the words, ideas and thoughts of any author except for quotations that have been properly cited. If another author’s ideas have been presented within the dissertation I have been careful to give credit to the author by citing them in the required format. I have also obtained permission from the author or publisher to include any copyrighted material. 

___________________________________
Student Name

___________________________________
Date


Abstract
[Dissertation Title]
[Student’s name], 2016

The abstract is a summary of the dissertation and should include the following components: a) the problem statement; b) methods/procedure/approach; c) results/findings; and d) conclusion/implications. The abstract should be 150 words to 250 words in length. 
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Chapter 1: Introduction
Statement of the problem Use this section to introduce the research problem and explicitly state the problem are on the first page of the introduction. 
Phenomenon of interest. Use the literature to draw the reader’s attention. 
Background and justification. This provides a thorough explanation on the area of research and gives a brief history of the research problem. This should help to lead the researcher to discover the purpose of the research. It is also good to discuss any biases, assumptions related to why this phenomenon is important. In this section you should provide a description of the proposed research site, discuss how this site is being affected by the research problem. 
Deficiencies in the evidence. Use this section to show the reader that there is a need for this study. Discuss any gaps within the existing body of research that this study will fill. 
Audience. Discuss the intended audience and what the researcher hopes to achieve by reporting the research information. 
Definition of Terms Provide definitions for any terms that are not common. Explain the variables that will be used within the study.  










Chapter 2: Literature Review
Thorough review of recent (within the last 10 years) and/or seminal work in the areas covered by the research.  As always, the resources should reveal that the student has read extensively the relevant recent research on the topics covered in his or her research.
Research Questions
Research Questions breakdown the purpose statements into questions that will be answered within the study. Please review pages 137 – 143 of Creswell & Poth (2018) for detailed information on drafting research questions and sub questions by qualitative research approach. 


Chapter 3: Methodology
Aim of the Study
Provide a brief description of the aim of the study. 
Qualitative Research Approach
Provide some background on your proposed research approach. Justify why this approach is a good fit for your study. 
· Identify the research approach for the study (narrative, ethnographic, phenomenology, grounded theory, case study). 
· Briefly describe the approach, giving some background on the disciplines origin.
· Discuss the intended outcome and justify why this is an appropriate strategy for the research study. 
· Show how this approach will affect the research questions, data collection and data analysis. 
Participants
Participants are often described as the individuals who have willing given informed consent to cooperate with a researcher to be included in a research study. In this section the following information should be included: 
· Definition of the participants (include demographics such as age, gender, ethnicity as relevant to the study)
· Discuss sampling technique
· What will the participants be observed or interviewed doing?
· What actions or events occur within the setting, how do the participants contribute to this.
· How will the data be collected? Discuss the strengths and weaknesses of each data collection method to be used in the study. 
Data Collection Tools
	In this section give a detailed description of the instrument used for data collection. If this is obtained from another source or developer please include the source information. If an instrument is obtained from another source contact the author and ask for permission to use it (a template is included). The instrument and proof of permission must be included in the appendix. 
	If an original instrument is created the researcher must validate the instrument. A description of the validation should be included in this section with an explanation that it was piloted and reviewed by a team of experts. The actual instrument must be included in the appendix. 
Procedures
	This section is based on the research questions (See Creswell & Poth, 2018 for further details). This should be a sequential process of how the study will be conducted. The description should begin with obtaining approval from IRB (Institutional Review Board). 
Data Analysis
	Consider the data analysis spiral on page 186 of Creswell & Poth’s (2018) Qualitative Inquiry & Research Design. Discuss how data will be organized and transcribed. Discuss coding theme development. Talk about the transcripts, how the information will be filed and protected. If qualitative software will be used in the data collection and analysis process discuss that information in this section. Use the language reflective of the research approach. 
Ethical Considerations
	Discuss how your study will meet the ethical requirements of the discipline. Include information on how you will keep transcripts and other documents secure. Discuss the method used to maintain anonymity for all participants. 
Trustworthiness
	Why should this study be trusted? Are the findings valid and reliable? How accurate are the findings and interpretations? Include information on member checking or triangulation.  
Potential Research Bias
	Briefly discuss any personal or professional bias you may have. Explain how this will be managed. 
Limitations
	Discuss the possible limitations, restrictions or constraints that may affect the outcome of the study. 


Chapter 4: Findings
Discuss the findings of the study using the guidelines for the qualitative research approach (Phenomenology, Case Study, Narrative, Ethnography or Grounded Theory). In this section include quotes from participants and discuss observations or other documents used to illustrate themes. 

Chapter 5: Discussion
[bookmark: _GoBack]	In this section discuss the meanings and understandings of the study, the implications of the study and the relevance of the study. In this discussion you should include a discussion on the importance of these findings to the discipline and critique the findings making suggestions for change and future research studies. 
Conclusion and Recommendations




