(ﬁ SBEACON

Specialized Living

Competency Assessment - Direct Care Staff

This ferm MUST ba complete within 30 days of the shadow shift and turned in to the Home Manager

Mame of Facility/Heme:__ SO

Employes wum:_Cn;ME — __ Date: L - Ej;lﬁ_ !

Mstructions: The Employse must check off aach itern listed below as they become competent in that
particular araa. The Home Manager must reviaw, sign and date sach group when they have met with
the DCS and that DCS can demonsirate competance in each arca. Compelency is demonstrated by
the Home Manager reviewing the itams below and beangy able to document the DCS rasponse in
detail. f competency is not schieved or this form is not complete with-in 30 days, the DCS may be
taken off the schedule until competency is met.

Mate: The DCS wall ngg be ALLOWED 1o work ALONE with the Residents wntil this form, the
Crientation Checklist and all trainings are complete.

Initialg:
—F ___ What is Confidentiality?
¥ What is HIPAA?
_r — What is the Organizations! $ructure and Chain of Command?
_ 7 What s the Missian SMatement/Philosophy of the Organizstion?
7 Whatis AFC Licensing Rules Act 218 and whess is the book located?
_ What are Recpient Rghis?
What is the Capearate Compliance Plen? What is its purpose?
- - Who & the Corporate Compliance Officer for Beacon? __
—— Whnatis Abusa'MeglecyConfidentiality Chaptars 7 & 747
< Whee is DCH Incident Report Form kept and why do we use them?
" Incident Raport/Event Tracking Tool/Lacation and when is it usad?
What is House Rules and whana is it located?
—~__ Elactrome Medical Record Review
& Elsctronic Residant Second Roview

Date Cormpleted:
. Classroom Mantal Heshh/Gantle Teaching Training with Inga
= Classmom CF & CPR/First-Aid Training
"':.r_ Classroom Recipient Rights Trauning
- Competence for the abaove iterns was demonstrated to the Home Managen Traine: by way of
the fodlewing:
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(4} BEACON

Specialized Living

Competency Assessment

Initials;
Whare are the Personnal Palicies located?
= Whare is the Employee Handbook located?
e What is Payroll, when are time cards due, and how are they to be filled out?
-
Walk Home Manager through the wabsite
= Whatisthe mangatary repeing of Tickets and Amest?
ﬁi How aften is Training and bn-Services?
Wh.nr is the AbsenceTandy palicy?
W‘-&i is the Substance Abuse poley?
j ‘What is the Transportation policy?
:tﬁ_ What is the "Slesping on Duty” palicy?
What is the “Stay Until Baligved” policy?
What iz the “Call Of* procedure?
' What s the Bullsrd/Plawecki Act/*Right o Knaw® Act?
[ What is 8 Residant Leave of Absenoe?
; What constilutes an Unrauthonzed Leave of Absence [BWCLT
Wefien and how is the Personal CanedCLS log used?
; What are Shift Duties and the Cleaning Schedule?
What is the Resdent Assignmant Sheet and Transfar Protocol?
1._-' What is the Visiter Protocol and Log Book?
& Whatis Employas PhanedCell Phone se and Dirsctory of All Employees?
& What is th Socis! Networking Policy?
—=What sre Person Centered Flans PCP) and Behavior Plans (BFy?

Date Completed:
Competence for the above items was demansirated to the Home ManagerTrainer by way of

the foliowing:
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Gj BEACON

Specialized Living

Competency Assessment

Medical Review

Imitiale
¥ Wharg are Residant Medications located (PRN's, OTC, Controlled Substance, etc.)?
_Pi_"; What are Unkarsal Precautions?
—— Whese are Universal Precaution Supplies located?
. When do wa use Medication Shests vs EMART
_ ¥ What is the Seirur Protecol?
¥ihat ana Health Care Appraisals and whare are they located?
What are Vitals and how often ane they takan?
— .; — Whan are Weights completed?
— & Did you receive the Influenza Vaccine? Why or why not? _
_; What is tha Hypo-Hyper Glycemic Protoool ]

Clate Cormgleted:
= :EC Medical Traming with Murse Manager

L4 Training - If not completed, when is it scheduled for? S
Competence for the sbove items was demonstrated to the Home ManagenTrarer by way of
the following:
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a'i BEACON

Specialized Living
LCompetency Asseéssment - Direct Care Staff

Site Orlentation, Menu Planning, $05 and Fire Safity

Itk
.__IZ Where is the 505 Book and Revised Poster Location?
L”_ Where are the Utility Shutoffs and when are they used?
L7 Where is the First-Aid Kit and when is it usad?
L7 \Where are the Door Alsrm Shutofis and the code,  apphcsble
= L _Whera s the Bic-Hazard Ko and when is it used?
Heow do you use the Fire Alarm Shutoffs?
Whare are the Emergency Mumnbars?
L Wiare are the Secured Claaning Supplias kept?
Where is the Secured Resident Storage and how is it maintained?
How do you Label & Date Food?
L Whare do you documsm substitutions te the menu?
—— - What do you do in ondar to prepane for meak and what is to Be wern?
¥ \What are the Resident Diets and whene would you find them?
- i;_ Whenz is the Ernergency Preparedness Log Book?

W N Have womi parbcipated ina Fire Drill? Whans s the placc of safaty? %
W M Have you parficipated in a Tomado Dnill? Wheee is the place of safaly?

¥ Where are CPR masks located?

v What 15 the Evacuation Plan for your home and where are the postings?
4 Wha is the A5 Hazards Commangdesr?

___E Whara is the Residant Case Book located (if applicable)?

Drata Ifi?lnplmd:
Competence for the above items was demonstrated te the Home ManagenTrainer by way of

the following;
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Gj SEACON

Specialized Living

Competency Assessment

Irvibia e
What is the Weekly Vahicle Inspection?
Whese is tha First-Aid Kit and Fre Extinguishar?
¥ What is the Milsage Log?
v Where is the Insurance and Registration Located?

V7 Cell Phone Policy
17 Where is the Outing Log fin Housel?
W How do you repart a Van Accident and whare is the form lacated?
Why are Food, Drinks and Smoking prohihited?
W Following the Posted Speed Limit
1-?1 Following Driving Requirements'Dbaying the Law
Sy M Do yow have a Valid Drivers Licemsa?
_'-"";F.J."n"nen and How to Repon Speeding/Dviving Violations
—_ Haow to Turn Comars and why is it enportant with Wheelchairs
A doyon wse Tie-Dlowns in Vans with Wheslchais?
— Whan di you woar sest belt and do you drive or leave the location if ewaryons 't buckled?
_t'r/_'r-"‘.-:t are the Ememgency Supply Contents and where ans they located in the van?
— 2 When do you wse the Oranga Cones?

Date Complated:

- Privar Traming with Facidity Maintananoe Manager
Compatence for the abova itams was demanstrated 1o the Horne ManagenTrainer by way of
the following:
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Specialized Living

Competency Assessment - Direct Care Staff

| understand that | have 30 days to complete the Competency Assessment and turn it in to
my Homa Manager when carnplete. | alse understand if the Competency Assessment & not
complete within 30 days of the initial shadow shift, | may be remeoved from the schedule wtil
it is complete. (At any time during the competency assessmant period | may ask to meet with
e Home Manzger to address any issses or concerns related to the assessment].

Eaoth the Orientation Checklist and the Compatency Assessment are to be uploaded into
Employee Data Base, immadiately when camplate.
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