
Resident 
Appointments



Preparing for an Appointment

The following forms must be sent to every 
appointment, no matter what the appointment is for.

Provider Contact Sheet

Current MAR

Face Sheet

Consent for Emergency and/or Medical Treatment 



Provider 

Contact Sheet

The top of the Provider Contact Sheet 

is always filled out before an 

appointment. Include the resident’s 

name, transporter, home, who the 

appointment is with, the appointment 

date/time, and the reason for the 

appointment. 

The grey box is for the physician’s 

use only and includes written orders 

and instructions. 

Both the physician and the Beacon 

staff sign this form at the end of 

the appointment.



Current MAR

The MAR contains all of the 

resident’s currently prescribed 

medications and must be 

brought to every 

appointment. 



Face Sheet

The Face Sheet contains client 

information, relevant medical 

history, treatment team 

contact information, and 

insurance information. 



Consent for 

Emergency 

and/or Medical 

Treatment Form

This form authorizes Beacon 

employees to accompany the 

resident to appointments and 

coordinate follow up care as 

needed. 
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Annual Forms - Physician

The following forms must be completed by the 
resident’s physician upon intake and on an annual 
basis. Send these forms to the appointment if 
needed. 

OTC/PRN

Diet Order

HCA – Health Care Appraisal 



OTC/PRN Orders

Over the Counter / PRN 
Medication Orders must 
be signed by a physician 
upon intake and annually 
thereafter.  
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Diet Orders

Diet Orders must be 
signed by a physician 
upon intake and annually 
thereafter. 

Dr. Mickey Mouse



HCA – Health Care 
Appraisals 

Health Care Appraisals 
must be signed by a 
physician upon intake, 
after a transfer, and 
annually thereafter. 
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Appointment Follow-up

Enter a Medical Note in NextStep that documents what happened at the appointment.

Update the eMAR (if applicable).

Schedule any follow-up appointments if needed and mark in the appointment planner.

Upload the Provider Contact Sheet in NextStep under Unscheduled Forms. 


