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Congratulations on completing the Ketogenic Nutrition Training Program!

The Board for Certification of Nutrition Specialists offers the opportunity to earn the credential of a Certified Ketogenic Nutrition Specialist (CKNS) which will help identify you as a trained professional in the Ketogenic Diet.   You have completed the first step to earn this credential, by successfully completing the Advanced Ketogenic Nutrition Program offered by the American Nutrition Association®.  The next step is to apply for the Certified Ketogenic Nutrition Specialist Exam. 

This exam is offered two times per year in March and September. 
Applications open on January 1st for the March exam and July 1st for the September exam.
Applications are due 1 month prior to the exam date. 
Upcoming exam dates can be found HERE. 

How to apply for the Certified Ketogenic Nutrition Specialist Exam

1. Review the qualifications required to apply for the exam.   This can be found on pages 5-6 the Program Overview Document.    
2. [bookmark: _GoBack]Pay the exam application fee of $50 on the BCNS online portal.  (Do not pay the exam fee at this time.) Please see instructions below.*
3. Within 7 business days, access to the Exam Application will be provided within the online learning platform.  Log in to your application (course) at https://ana.edvance360.com/ 
4. Once logged in, choose the Courses tab from the top navigation panel. You will see the course called “Exam Application”
5. Complete all required sections of the Exam Application. 
6. Applications will be reviewed within 14 business days. 
7. If any information is missing, notification will be sent via email.  
8. Notification of the approval to take the exam will be sent to you via email.    This will include details about the exam date, how to access the exam and how to pay for the exam. 

*To Pay the CKNS Exam Application Fee:

To pay the exam fee, you need to access the Portal. To access the Portal, you must have an ANA membership (it can be a paid or free membership level.)

If you already joined the ANA as any level member, simply log into the Portal. (NOTE: you would have had to join after the new ANA website launch on 11/26/19 or after.)

If you have not yet joined, then go to: https://theana.org/membership

1. Choose a membership level. You may sign up as a FREE Professional Associate or Nutrition Enthusiast if you’d like- you do not have to be a paying ANA member. 
2. Follow the instructions and fill in the fields- IMPORTANT – USE THE EMAIL ADDRESS we have in the DATABASE FOR YOU otherwise, you’ll be setting up a new account which won’t have any of your current data. You can always change the email address once you are set up and in the Profile section.
3. Once you set up the account – go to the Portal and enter your UN (Email) and PW. 
4. Once you are logged in, click on Memberships & Certifications, then Payments. 
5. Choose the 4th blue bar called CKNS Certificant and CKNS fees.
6. Click on the drop down menu and select the CKNS Application Processing Fee ($50) 
7. Follow the payment instructions

NOTE: when you are approved to sit for the exam, follow steps 3-6 and choose the CKNS Examination Fee ($150) then following the payment instructions.

Please see this short tutorial on using the Portal.

It is important to note that you may not use Certified in Ketogenic Nutrition or any other certification language until you have passed the CKNS exam.

At that time, you will be given instruction of the credential, trademark and language you are then eligible to use.
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